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JAY WHITE, ARCHITECT, PLC 
 

       100 STATE STREET,   SUITE 230,  MONTPELIER,   VERMONT 05602 

Phone: (802) 793-1850                                 Email: jaywhitevt@gmail.com 

 

ROYALTON MUNICIPAL BUILDING  

 

 
PRE-CONSTRUCTION MEETING #2 

  

Date of Meeting: May 6, 2015 

 

MEETING MINUTES 

 

Attendees: Matt Peeler, Excavator 

  Phil Gates, Selectman 

  Patrick Redden, Upland Construction 

  Jay White, Architect 

 

SCHEDULE: Project is one day ahead of schedule. 

 

ITEMS PENDING: 

 

1.5.  2” empty PVC conduit line will be installed from the electrical room to the site north of the 

building. Cost is not yet determined. Item will be part of Change Order #1. 

 

1.8  Jay would like Upland Construction to use the USDA Payment Requisition forms. No need 

to also submit AIA form which essentially has most of the same information but lacks a space for 

USDA to approve the payment.  

 

1.12  Patrick will price a Change Order to add a fire alarm system to just the Lock Up area after 

Jay sends him the specific requirements. Town will defer security system and video recording 

system in interview room. Cost is not yet determined. Item will be part of Change Order #1. 

 

NEW BUSINESS: 

 

2.1 Phil said he will represent the Town at most job meeting. Rose and the other Selectboard 

members are always welcome on site any time.  Jay will send meeting minutes by email to Rose and 

Phil. Rose will distribute to Selectboard members as she sees fit to do so, based on what is being 

discussed.  

 

2.2 Bollards shown on site plan to protect septic tank will be installed to protect gas tank instead. 

Gas tank is to be provided by gas company by specification (page 118). Jay would like it to be 

buried. We need to confirm if this option is available. 

 

2.3 Pressure tank for water system will be located in the southwest corner of the storage room 

instead of in the boiler room.  

 

mailto:jaywhitevt@gmail.com


CONSTRUCTION MEETING MINUTES, ROYALTON MUNICIPAL BUILDING   2 
 

2.4  Door for boiler room may swing out of the room if contractor has trouble with space in the 

boiler room. This will be determined after equipment space requirements are confirmed in the boiler 

room.  

 

2.5 Jay asked that water line be 6’ below grade instead of 5’ due to low frost level this past year. 

Matt agreed he could to this without additional cost and also suggested that he add a layer of rigid 

insulation above the water line where it crosses under the driveway.  

 

POST MEETING NOTES: 

 

2.6 Jay visited the site at 10:00 May 7 to confirm that foundation reinforcing is in general 

conformance with specification. It is. 

 

2.7 Jay will visit the site late Tuesday afternoon May 12 (about 5:45) to confirm if foundation 

wall reinforcing is in general conformance with the specification. Time of visit is as discussed with 

Patrick as concrete sub-contractor will use most of Tuesday to install reinforcing so concrete pour 

can occur first thing Wednesday morning. Jay will notify Patrick by email of approval or request a 

delay I pouring in the unlikely event that there is any problem that would cause Jay to recommend a 

delay in the concrete pour. 

 

2.8  Anchor bolts in top of concrete retaining wall will be galvanized. 

 

2.9 Patrick: Please be sure concrete contractor is aware of need for shelf to receive slab and rigid 

insulation as detailed and that top of wall will not be notched at base plates for steel posts that 

support the trusses over the Conference Room 107. 

 

 

NEXT MEETING: 10:30 AM, May 13, 2015  

 

   

 


